PLACE YOUR COMPANY LETTER HEAD   
	The Secretary
	
	Date:

	Commission of Examiners
	
	Insert date here

	Department of Labour
	
	

	Private bag x117
	
	Enquiries:

	Pretoria
	
	Insert contact number here

	0001
	
	

	
	
	




Dear Sir/Madam


APPLICATION FOR ACCEPTANCE AS GCC FACTORIES CANDIDATE IN MECHANICAL/ELECTRICAL ENGINEERING OF [PLACE YOUR NAME AND SURNAME HERE]

I, [place your name and surname here], hereby apply to be accepted as a Government Certificate of Competency candidate in mechanical/electrical engineering.

I have included the following documentation with my application:
· Application form
· Certified copies of my qualifications
· Statement of results
· Sobriety letter from my [resident engineer/engineering manager etc.]
· Record of experience
· Letter of good conduct from my employer
· Service records from my previous employer(s) - if applicable

[IF APPLICABLE] I have also included exemption letter(s) for your consideration. The following are the exemption letters that I have included with my application:
· e.g. Mathematics S course subject not converted to N course
· e.g. Recognition of prior learning



Yours sincerely


[Remember to sign]
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